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Completing an Enrollment Form 

This document reviews the steps necessary to complete an enrollment form in the Family Information 
Center. 

Completing your enrollments forms is easy and quick with the self-populating feature. When you 

are first invited to start your enrollment forms, you’ll be prompted to complete an information 

review, where you’ll review the data we already have on your profile and you’ll be asked to 

provide some additional child and family information. 

Once you’ve completed this section the information will filter down to the applicable fields in the 

enrollment forms. You’ll need to review the required forms, check some boxes, make selections 

from drop downs, and at times add additional information.  

If you need to edit any information in a grayed-out field, you’ll need to return to the Family Info 

tab and edit the child/family data there. When you click OK the information will filter down to the 

applicable field in the forms and you can complete the form.  

Completing a Form 

Step One: From the Family Info tab scroll down to the Enrollment Forms and 

Immunizations section. Locate the form you wish to complete and click the Complete button: 
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Step Two: Fill out all required fields and checkboxes. Any grayed-out field must be edited in 

the Family Info section. Once the information is saved it will filter down to the applicable fields in 

the forms. 
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